
Helpful Tips: How to use the DPS Online Registration Form 

When you click the Enrollment Online link, you will be taken to a login screen. If it is your first 

time enrolling through this application, you will need to select ‘Register New Account’ and create a 

profile.  

 

Once a profile is created, you will be taken to the Instructions page. Please read this 

information carefully.  Click New Application, then Go, in order to fill out the registration form. 

 

 



  

 Clicking Save at the bottom of the application will save the entire application form for the 

current student. 

 Once all sections are saved, the parent/guardian can do one of three things: 

 

1. Check the I Agree box and click the Submit button. 

2. Click the I Agree button and click the Print button without submitting. 

3. Click the blue Home icon in the upper right corner to return to the list of saved 

application forms. This allows you to save an application that is in progress but not 

ready to be submitted. 

 

Address and Phone Section 

 Street Name, City and Zip will default to the address provided when you registered for 

the Enrollment Online Module. 

 At least one (1) phone number must be added for the student and the phone type must 

be Home. 

 Remember to click the ‘Same as physical address’ box. 

 You must save the application before you can add additional contacts. 

 Click the Add Contact hyperlink to add another contact, if new contact entry section is 

not already open. 

 Click the pencil icon next to an existing contact to make changes to that contact’s 

information. 

 Click Cancel to exit from editing or entering new contacts. 

 Click Save to save the contact record. 

Hover over a box in order to see the tooltip (if available).

  

 


